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Building Division Clarifies Permit Requirements
It’s Spring! That time of year
when more people begin thinking
about outdoor projects, gardening
and yes, construction remodeling
and additions.  The City of San
Ramon is here to help you!

Before erecting or constructing
anything on your property, you
should first consult with the
Planning Department, Building
Services Division. Here are some
frequently asked questions (FAQ’s)
to inform you about project re-
quirements.

1.Which projects require a building
permit?

Building permits are required for the
construction/renovation of most
buildings and structures. Almost
anything constructed on or attached
to the ground or attached to some-
thing else located on the ground is
considered a structure, including
fences, walls antennas, and ponds or
pools more than 18 inches deep.
Accessory buildings (i.e., storage
sheds, playhouses, etc.) smaller than
120 sq. ft. in size generally do not
require a building permit.

However, all buildings and structures,
regardless of whether they require a
building permit, are subject to devel-
opment standards and code require-
ments, including those buildings that
are temporary or portable.

2.Why do I need a permit?
Requiring permits allows the City to
verify that building codes and
zoning regulations are properly
followed. These regulations have
been adopted, and in some cases
mandated, to protect your property’s
value, as well as the community’s
health and welfare. Not having a
permit may jeopardize your chances
of obtaining financing, invalidate
your fire and liability insurance,
creates problems with California
Real Estate Disclosure Laws, and
may create long term legal entangle-
ments when you sell your property.

3.How do I go about getting the
necessary approvals and permits?

The first step is to stop by or tele-
phone the Planning Department’s
Building Services counter to discuss
your project. Bring a preliminary
site/plot plan that shows the shape
and dimensions of your property,
any adjacent streets, and the loca-

tions of all existing and proposed
buildings and structures on the
property. Usually this can be a
simple pencil drawing on an 8.5” x
11” paper. When the changes you
want to make involve the exterior
of the building, the plan may need
to show what the building will look
like, and the materials to be used
(stucco, wood, tile roof, brick
veneer, etc.). The exterior elevation
should be drawn to scale.

At that point, City staff will provide
information on the next steps in
the approval/permitting process and
will assist you in determining the
level of detail that is needed for your
particular project.  If you already
have a set of plans you may want to
submit them for plan review.

4.Can I get a permit “after-the-fact”?
This type of situation occurs when
work has already begun (and in
some cases is completed) without
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The City of San Ramon encour-
ages strong resident support for two
programs during the month of May
2005: Spare the Air and Bike to
Work Day.  Spearheaded by the Bay
Area Air Quality Management
District, the City will host five
Spare the Air Commuter Transpor-
tation fairs next month. “Spare the
Air” is a voluntary air pollution
prevention program that typically
begins in June and continues
through October when smog levels
are usually at their highest.  During
this period, residents and commut-

ers are encouraged to reduce air
polluting activities on days when
ozone levels are predicted to exceed
state and federal health standards.

Providing residents and commuters
with reliable and convenient
alternatives, such as carpooling,
vanpooling, public transit, bicy-
cling, and telecommuting on a
“Spare the Air” day are key compo-
nents of the program. The fairs will
take place from 11:30 a.m. to 1:30
p.m. at the following employment
sites throughout the City:

May 4th: Commons Office Park
2222 Camino Ramon

May 5th: SBC
2600 Camino Ramon
(from 11:00 a.m.-2:00 p.m.)

May 10th: PS Business Park
2551 San Ramon Valley Blvd.

May 11th: The Plaza at San Ramon
2000-2010 Crow Canyon Place

May 12th: Pri-Med
2401 Crow Canyon Road

For more information on these programs, contact
Darlene Amaral, San Ramon Transportation
Analyst at (925) 973-2655.

City Hosts Air Pollution Prevention Activities in
May, 2005

The Iron Horse Trail is a regional trail facility that is operated and main-
tained by the East Bay Regional Parks District.  In consideration of the
private property owners whose properties include the South San Ramon
Creek, the City recently installed signs alongside the creek habitat area and
drainage facility adjacent to the Iron Horse Trail to remind trail users to
preserve the habitat area, keep dogs on a leash, and to remain on the paved
public trail.  Please do not trespass on the gravel road.

The City of San Ramon, Contra
Costa County, and the Bishop
Ranch Busi-
ness Park are
participating
in the promo-
tion of the
regional Bike to Work Day (BTWD)
scheduled for Thursday, May 19,
2005.  During the hours of 6:30 a.m.
to 9:00 a.m., “Energizer Stations”
will be located along the Iron Horse
Trail at the San Ramon Transit
Center and at Bollinger Canyon
Road to provide cyclists with re-
freshments and cycling safety tips.

BTWD is a fun and healthy way to
get people out of their cars in order
to improve air quality and reduce
traffic congestion.  Register at
www.511.org for a chance to win a
new bike and other great prizes.
For more information on this program, contact
Darlene Amaral, San Ramon Transportation
Analyst at (925) 973-2655.

Residents encouraged
to “Bike to Work”

City Hosts Air Pollution Prevention Activities in
May, 2005

City of San Ramon installs new
Iron Horse Trail signage
City of San Ramon installs new
Iron Horse Trail signage

Residents encouraged
to “Bike to Work”

Left: paved
road for public
access.
Above: gravel
road, off-limits
to the public.
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The Citizen’s Police
Academy operates on the
premise that an informed
and educated public will be
more alert within their own
neighborhoods and take an active
role in the partnership between the
Police and the community.

The goals of the Citizen’s Police
Academy are to inform residents of
the legal incident response require-
ments and provide an opportunity
for participants to witness, in a
controlled environment, some of
the circumstances that police
officers may encounter on a daily
basis.  The program goals are accom-
plished through a series of lectures,
demonstrations, tours and hands-
on exercises. The course is struc-
tured to provide as much informa-

tion as possible in a
format that is enjoyable

and entertaining.

There is no fee for the 13-
week program.  Participants are

expected to be prepared and willing
on a weekly basis to participate in
the discussions and demonstrations.
Classes are normally held on Thurs-
day evenings from 6:00 to 9:00 p.m.
Applicants must be at least 21 years
old, live or work in the City of San
Ramon, have no prior felony
convictions or misdemeanor arrests
within one year of application, and
be physically able to complete the
program. To enroll or to receive
more information on program
requirements, please contact Gayle
Studt, Police Department Adminis-
trative Coordinator at 973-2750.

If you should become an unfortunate victim of vehicle theft or theft of
property from your vehicle, contact the San Ramon Police Department
immediately.  San Ramon Police Crime Prevention Specialist Craig F.
Cooper can provide additional information on crime and theft prevention.
Please contact him at (925) 973-2753.

■ Always take your keys: never leave them
in the car. (The keys were left in 20% of
all vehicles stolen);

■ Always close car windows completely,
and lock your car. (Approximately 50%
of all vehicles stolen were unlocked);

■ Never hide a second set of keys in your
vehicle;

■ Park in well lighted areas;

■ When parking in attended lots or valet
parking, leave only the ignition/door key;

San Ramon Citizen’s Police
Academy Wants YOU!

Permit Requirments
Continued from Cover.

The STREET SMARTS traffic safety
program is sponsoring a Poster
Contest to inform students,
encourage creativity, and have
students share visions through a
drawing or painting of what
they believe the STREET SMARTS
program represents.  Open to all
elementary school students,
entries are due May 13, 2005.
Contest winners will be an-
nounced at a special ceremony
scheduled from 3:30 to 5:00 p.m.
on Monday, May 23, 2005 at the
San Ramon Community Center.
Prizes will be awarded to contest
winners and include an IPod, CD
player, and gift certificates. For
more information, contact the
San Ramon Transportation
Division at 973-2650.

 Street      Smarts
Program Sponsors

Contest

benefit of plan review, permits or
inspections from the City.

The simple answer is “yes”.  The
permits will typically be more
costly than a permit taken out
before work began with the benefit
of having the proper reviews. It is
always better, and less costly, to
voluntarily seek resolution.  The
City of San Ramon is interested in
ensuring that you avoid structural
problems or legal issues with your
home or property.

For assistance, contact Planning
Services (Zoning Information) at
(925) 973-2560; Building Services at
(925) 973-2580.

San Ramon Citizen’s Police
Academy Wants YOU!

Vehicle Theft Prevention TipsVehicle Theft Prevention Tips
Residents can lower the chances of being an auto theft
victim by putting the following tips into practice:

■ Never leave your vehicle running, even if
you will only be gone a minute;

■ Don’t leave valuables in your vehicle.
If you must, place them inside the trunk
out of sight;

■ Use your garage if you have one;

■ Do not leave your registration or Title in
the car: instead place them in your
wallet or purse;

■ Consider installing an anti-theft device
and steering wheel and gearshift locks.
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Hot Air Balloons Featured in Annual Art & Wind Festival
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The San Ramon Art & Wind
Festival is scheduled from 10:00
a.m. to 5:00 p.m. on Memorial
Day weekend, May 29 –30, 2005,
in Central Park, located at 12501
Alcosta Blvd.  One of the favorite
attractions, ten hot air balloons,
will be launched at 6:00 a.m. on
Monday.  There will also be kite
flying demonstrations and models
for sale.  Arts & Crafts vendors will
display their wares in over 200
booths.  Local non-profit groups

Hot Air Balloons Featured in Annual Art & Wind Festival

Helpful San Ramon #’s
Building ...................................... 973-2580
Business License .......................... 973-2513
City Clerk .................................... 973-2539
City Council ................................ 973-2532
Human Resources ........................ 973-2503
Library ........................................ 973-2850
Passport Services ......................... 973-2533
Planning ..................................... 973-2560
Police .......................................... 973-2700
Parks and Community Services .... 973-3200
Senior Center ............................... 973-3250
Olympic Pool ............................... 973-3240

Management Staff:
Herb L. Moniz, City Manager
Byron Athan, City Attorney
Greg Rogers, Finance Director
Marc Fontes, RDA/Economic Dev. Director

Jeff Eorio, Parks & Community Services Director

Joye Fukuda, Public Works Director
Phil Wong, Planning Director
Paul O’ Mary, Interim Police Chief
Cheryl Mitchell Wade,
Human Resources Director & City Report Editor

will also operate a variety of food
booths.  This is a significant fund
raising activity for San Ramon non-

profit organizations, generating
over $60,000 in revenue last
year. There will be activities and
entertainment for the entire
family, including performances
by local bands and multi-cultural
performance groups featured on
three stages.  For information,
contact the San Ramon Parks and
Community Services Department
at (925) 973-3200 or visit the
website at www.sanramon.ca.gov.

The San Ramon Senior Center is in need of volunteers to drive the Senior Express
Van.  The 18 passenger van is used to transport participating seniors to and from the
Senior Center. A Class B Driver's License is required. The City will cover the cost of
van driver training and license fees. A background check and fingerprinting will be
conducted.  Drivers are needed from 8:30 to 10:00 a.m. and 3:00 to 4:30 p.m., and
assigned days will be based upon driver preference.  If you are interested in becoming

a volunteer driver, please contact Teri Mountford at 973-3271 or Mary Ann Wilkman at 973-2869.

Hot Air Balloons Featured in Annual Art & Wind Festival

C o n t a c t  I n f o r m a t i o n

City Council:
H. Abram Wilson, Mayor

Jim Livingstone, Vice Mayor

Dave Hudson, Councilmember

Scott Perkins, Councilmember

Carol Rowley, Councilmember

www.sanramon.ca.gov

Senior Express ◆  Van Drivers NeededSenior Express ◆  Van Drivers Needed
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